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About this Quick Start Guide

Who is This Guide For?

This guide is for users who create and maintain translation memories.

How to Use this Guide

You can use the sample files to complete the exercises. Each exercise builds on the
last so if you are using the sample files you need to follow through the instructions
step-by-step.

! E This symbol indicates there are sample files available to complete the
-4 exercise and their location.
The paths specified are based on a Microsoft Windows 7 or Vista
operating system. If you are using Windows XP, the same files can be
found in the My Documents folder.
(bTip This symbol indicates that there is a tip providing additional information
on the task you are performing.
NOTE This symbol indicates that there is an important piece of information you

need to know for the task you are performing.

Keyboard Any keys that you need to press on your keyboard are displayed in the
Shortcuts following font: Ctrl+Enter.

Other Information Sources

Here are some other sources of information you can access:

e SDL Trados Studio Help

e SDIL GroupShare Help - This covers information about TM Server.

e SDL GroupShare Installation Guide - This covers information about TM Server.
e SDL Trados Studio Migration Guide

e Translating and Reviewing Documents Quick Start Guide

e Project Management Quick Start Guide

Translation Memory Management Quick Start Guide
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About the Translation Memories View

Translation memories are created and maintained in the Translation Memories
view in SDL Trados Studio. Depending on your level of access, you can perform the
following tasks in the Translation Memories view:

e Create a translation memory

e Open a translation memory

e Edit and delete translation units in the translation memory
e Assign custom field values to translation units

e Search and filter the translation memory data

e Import content into a translation memory

e Export content from a translation memory

e Create language resource templates

e Upgrade translation memories from SDL Trados 2007 and SDLX 2007

Translation Memory Management Quick Start Guide
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A First Look at the Translation Memory View in
SDL Trados Studio

The Translation Memories view contains the following components:

e Navigation pane, where you can see the file-based and server-based translation
memories that are currently open and navigate between them. You can also see
language resource templates.

e Ribbon tabs and groups containing maintenance tools.

e TM side-by-side editor window, where you perform maintenance on your
translation memories.

e Search Details window, where you create and apply filters to your translation
memories.

e Field Values window, where you view and edit field values for the selected
translation unit.

Navigation Pane RibbonTabs and Search Details Window
Groups
Q|- SDL Pados Studio - Sample Project ==
Home | v Add-Ins Help ®
W N/ & New - & BatchEdit B Upgrade Transiation Memories € First Page f & Mark TU for Deletion
" mport g BatchDelete @ Align Documents & Previous Page ) % Discard TU Changes
Project en Commit
Settings - B Export [ Settings ® Create AutoSuggest Dictionary |~ 3 Next Page Changes
Configuration Tasks 5 Tools Navigation Save
Translation Me... « JSearch Details - X
] Transiation Vemories M Filter: [ <nofilter> -t g @S
English-French
Fiter Name  <no fiiter>> NOT | Condition AND/OR
English-Japanese Source Text
] Language Resource Templat
i LRG1 Target Text
Search Type | Search entire TM -
[] Case sensiive
Perdorm Search
R Use wideards ()
English-German [en-US->de-DE] 4 » ¥ X Field Values > 4 X
1 Association for Road Safety Conference  Tagung der Geselischaft fur Verkehrssicherheit + [Custom Fields
2 Road Safety Education in our Schools Verkehrserziehung an Schulen Field Value
3 Road Safety Education in our Verkehrserziehung in der Sekundarstufe
Secondary Schools -
4 Road Safety Education in our Primary Verkehrserziehung in der Grundschule
Schools L
This conference presents the new p Auf dieser Tagung wird das neue |p
P —— v s education programmed{ unveiled by the Erziehungsprogramm4{ prasentiert, welches
,,,,,,,,, Minister for Education last year. letztes Jahr vom Bildungsminister vorgestellt
@y welcome wrde.
- 6 Hurry, as places are limited! Schnelle Anmeldung wird empfohlen, da die
|l Projects Teilnehmerzahl begrenzt ist. Pystem Fields
_ To register, contact your local branch of Um sich anzumelden, wenden Sie sich bitte an Field Value
::‘\lf Files. 7 the Road Safety Association. die ortliche Veriretung der Gesellschaft fur Created by CAROL-ANN
Verkehrssicherheit. Created on 18/01/2000 13:18:35
G SEFED 8 Education Programme Workflow Ablauf des Erziehungsprogramms: Document structure
%, Editor g Education programme for secondary Erziehungsprogramm fir Schiiler in der Last modified by STIUTGART"HW"CK”’E
* scheal children Sekundarstufe t“: m";‘ﬁ;d en ;ﬁ’_ﬂlﬁ?}uﬂ:‘;: 35k
§ ) ) By sstused by ART\dbrockma
If Translation Memories 10 “Younger school children Grundschuler Lastused on <BI01/200013.18.35
1 Secondary school children Schiler in der Sekundarstufe Usage count 0
12 Education proaramme for school children  Erziehunasprooramm fiar Schiiler =
L= —

/

TM Side-by-Side Editor

/

Field Values Window

Translation Memory Management Quick Start Guide
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Creating and Maintaining Translation
Memories

You can create both file-based (local) and server-based translation memories in the
Translation Memories view. Assume you want to create a file-based English-
German translation memory in this exercise.
NOTE For detailed information on server-based translation memories,

refer to the SDL Trados Studio Help and the SDL GroupShare Help.

How to Create a File-based Translation Memory

To create your English-German file-based translation memory:

1. Click Translation Memories in the views navigation pane to display the
Translation Memories view.

2. Press Alt+sShift+N or click New in the Tasks group on the Home tab. The
New Translation Memory wizard is displayed on the General page.

ra '
Mew Translation Memory [ﬁ

3 : -7
&i__

S

Specify name, location, source languaage and target language for this translation memary.

[

4

MName: Sample EN-DE

Description: -

Copyright:

Location: I~ \Users\Administrator\Documerts'Studio 20144 Translation Memorie Browse. .
Source Language: [E=] English (United States) -

Target Language: B German (Germany) -

[T Enable characterbased concordance search

Help < Back Net»> || FEnsh | [ Cancel

L8 4

3. Complete the General page:
e In the Name box, enter the name, Sample EN-DE.

e Check and if necessary, select English (United States) and German
(Germany) from the Source Language and Target Language drop-
down lists.

e Click Next.

(DT. You can also base the new translation memory on an existing translation
memory by clicking the Browse button next to the Create From box.
This can be useful when you want to copy the setup form the other
translation memory (for example, custom fields and segmentation rules).

Translation Memory Management Quick Start Guide
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The Fields and Settings page is displayed. This page is used to create custom fields
and values. These allow you to further describe the translation units (TU) that are
stored in your translation memory.

P
Mew Translation Memocry

Felds and Settings
Specily fields and settings for this translation memary.

Fields
MName Type Ficklist Allow Multiple Values
Project Text -
O Remaove
Settings

Recognize dates [7] Recognize acromyms
Recognize times Recoanize vanables
Recognize numbers Recoanize measurements

Help | <Back |[ Ned> || Fnsh | [ Cancel

L8 &

4. Create a text field called Project. This will allow you to specify which project a
translation unit is associated with.

e Place your cursor in the Name column and type Project.

e Hover over the Type field and an arrow is displayed. Click the arrow to
display the drop-down list and select Text.

Type

Text
Mumber
Dateftime
List

d)Tip You can also create date, number and time fields.

e Select the Allow Multiple Values check box. This allows you to specify
more than one project to which a translation unit can be associated.

Translation Memory Management Quick Start Guide
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The Settings at the bottom of the Fields and Settings page are used to identify
elements that do not change during translation. When the recognition settings are
enabled these items are identified as recognized tokens

You can display the QuickPlace drop-down list during translation, select recognized
tokens from the current source segment and insert them into the target translation.
This list is called QuickPlace because it allows you to quickly place elements from the
source segment such as the formatting, acronyms, numbers, dates and other types of
recognized tokens into the target.

5. Assume that you want all acronyms to be spelled out in the translation rather
than transferred using QuickPlace. In this case you would clear the check box
next to Recognize acronyms so that they are not recognized as recognized
tokens during translation.

6. Click Next.

The Language Resources page is displayed. This is where you can create or modify
lists of language resources. These lists are used in conjunction with the segmentation
rules in translation memory processing and to identify untranslatable content. The
default language resource settings are automatically applied.

P
Mew Translation Memory

Select a language resource template or specify the language resources for this translation memary.

=
= =

Template:  Mone -

Settings
Description: ~
language: =] English (United States) -
Resources: | Type

- . Fieset
Abbreviation List
Ordinal Follower List

Segmentation Rules

Help Next > Fish | [ Cancel

Translation Memory Management Quick Start Guide
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7. Assume this translation memory will be used for translating the content of the
SDL website into German. Since you do not want the company name to be
translated, enter SDL as a variable.

e Double-click on Variable List in the Resources section. The Variables
dialog box is displayed. The default variable list does not contain any
values.

Variables @

sDL

[ ok [ cancel |[ Hep |

e Double-click on the first line and type SDL.

e Click OK to close the dialog box.

NOTE [f you based your new translation memory on an existing translation memory,
the language resources in the selected translation memory are applied to the
new translation memory

You can also select language resources templates that you created prior to
creating this translation memory. For more information on language
resources, see the SDL Trados Studio Help.

8. Click Finish to create the translation memory. The Creating page is displayed.

9. When the status of the items on the Creating page changes to Completed, click
Close to save the newly created translation memory.

Translation Memory Management Quick Start Guide
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The translation memory is saved with an .sdltm extension to the following default
location:

..Documents\ Studio 2014\Translation Memories

The translation memory is added to the navigation pane in the Translation
Memories folder.

Translation Memories «®

il Translation Memaries

EErEnE

tl_j Language Resource Templates

u Projects
L Files
ﬁ Reports
Q: Editor

E—'j Translation Memories

Translation Memory Management Quick Start Guide
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Editing Translation Memory Settings

Assume you now want to edit the translation memory settings to create a field that
specifies whether the translation unit is used in publications that you print or in
online publications. You can edit the translation memory in the Translation
Memory Settings dialog box.

EEEE Use the Sample EN-DE translation memory that you created in the last exercise.
o

1. To edit translation memory settings, the translation memory must be closed in
the TM side-by-side editor. If your translation memory is still open for
maintenance, click the X in the top right corner of the TM side-by-side editor to
close the current maintenance session. The translation memory is closed in TM
Side-by-side editor but remains on the navigation pane.

Click to close

Sample EN-DE [en-US-=de-DE] 4 p v X /the'current
§ : ; . : : : . maintenance
(Mo transiation units to (Mo translation units to display.) .
» . : S session.
display.)

2. Right-click on the translation memory, Sample EN-DE in the navigation tree
under Translation Memories and select Settings from the shortcut menu or
click Settings in the Tasks group on the Home tab. This is the translation
memory that you created in the last exercise.

The Translation Memory Settings dialog box is displayed.

Translaticn Memaory Settings - Sample EN-DE |
=4 Ssmple EN-DE e
Fields and Setings s
Language Resources Name Type Picklist Allow Muliple Values
,;\olc-)fess Rights i Tuni Project Text ]
STIomance nd 1uming Qutput Type  List Print,Online ™
Settings
Recognize dates [7] Recoanize acronyms
Recognize times Recognize variables
Recognize numbers Recognize measurements

o] (o) ]

Translation Memory Management Quick Start Guide
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3. Create a list field called Output Type.
e Select the Fields and Settings page.

e Place your cursor in the first empty field under the Name column and type
Output Type.

e Hover over the Type field and an arrow is displayed. Click the arrow to
display the drop-down list and select List.

e Hover over the Picklist field and an arrow is displayed. Click the arrow to
display the box where you can add the two field values: Print and Online.

Picklist

Print
Orline

e Select the Allow Multiple Values check box. This allows you to choose
both values if the translation unit is used in print and online.

4. Click OK to apply the new settings.

NOTE
You can also specify settings on the following pages:

[TM Name] - This is where you can view general details of the translation
memory.

¢ Language Resources - This is where you can modify language resource lists in
your translation memory. These lists are used in conjunction with the
segmentation rules in translation memory processing and are also used to
identify untranslatable content.

e Access Rights - This is where you can protect file-based translation memories by
defining passwords that are linked to translation memory maintenance or user
rights.

e Performance and Tuning - This is where you can use different tools to improve
the performance of server-based translation memory searches. This does not
apply to file-based translation memories.

Translation Memory Management Quick Start Guide
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Managing Translation Memory Data

Translation memory data is managed in the Translation Memories view. All
translation memories that are currently available for editing appear in the navigation
tree in the Translation Memories view.

Maintenance Options

Assume that you want to make the following changes to your translation memory to
ensure that when the translation memory is used during translation, the translator
receives quality matches.

=g

..Documents\Studio 2014\Projects\Samples\SampleProject)\
TMs\English-German.sdltm

e Search for source segments that contain incorrect spellings and correct them.

e Save changes to edited translation units.

e Create filters to find all translations added by a particular user so that you can
review the translations.

e Use batch editing to modify the spelling in more than one translation at the same

time.

e Import translation units from previously translated bilingual documents so that
you can use them in future translations of updated content.

(bTip

importing filters, and exporting translation memory data.

You can also perform additional maintenance on a translation memory,
for example, assigning or changing custom field values, exporting and

Education proaramme for scheol children

Erziehunasoroaramm fur Schuler

ol SDL Trados Studio - Sample Project [=lE
m Home View Add-Ins Help @
l:‘ j ;7 4 @ New - & BatchEdit [ Upgrade Translation Memeries | Firs i? i T Save F Revert to Saved 1 & MarkTU for Deletion
-/ §8 Import &3 BatchDelete= @D Align Documents £ Previous Page r % Add [ Import = D

Project Open Perform Commit
Settings + B Export [E] Settings ® Creste AutoSuggest Dictionary % Next Page Search AF Delete & Export Change:
Configuration Tasks [ Tools Navigation Filters Save
Translation Me... « |ScarchDeteils = &
er Ll o =
) Tronsiaton ereries M Filter, [<no filter> SR RN
:Z Freneh Fter Name <o fiter> NOT | Condition ANDIOR
¥ English-Japanese Source Text
] Language Resource Templat
# LR Target Text
Scarch Type | Search entire TH -
[T Case senstive
¥+ Perform Search
Use wildeards ()
English-German [en-US->de-DE] 4 b v X |Field Values > 1 X
1 Association for Road Safety Cq Tagung der fur Verkef * | Custom Fields
2 Road Safety Education in our Schools Verkehrserziehung an Schulen Field Value
3 Road Safety Education in our Verkehrserziehung in der Sekundarstufe
Secondary Schools 3
q Road Safety Education in our Primary iehung in der Grundschul
Schools
This conference presents the new [p AUf dieser Tagung wird das neue |
<= m ] Vs education programmed{ unveiled by the Erziehungsprogramm{ prasentiert, welches
,,,,,,,,, Minister for Education last year. letztes Jahr vom Bildungsminister vorgestellt
3 Welcome vurde.
6 Hurry, as places are limited! Schnelle Anmeldung wird empfohlen, da die
gl Projects Teilnehmerzahl begrenzt ist. System Fields
~ To register, contact your local branch of  Um sich anzumelden, wenden Sie sich bitte an Field Value
:“.‘ Files 7 the Read Safety Association. die ortliche Vertretung der Gesellschaft fur Created by CAROL-ANN
Verkehrssicherheit. Created on 18/01/2000 13:18:35
a REp 8 Education Programme Workflow Ablauf des Erziehungspregramms Document structure
Q, Editor B Education programme for secondary Erziehungsprogramm fir Schiler in der '[“' x‘gj by f;gggﬂ’;ﬁjz’;k“"
* school children Sekundarstue L“: ed‘;r on STu%G'RTdh .
) _ y ast used by ART\dbrockma
Y hoo! child Grundschdl
i Translation Memories 10 ‘'ounger school children rundschiler Lot vaed o 80112000 131235
u Secondary scheol children Schiller in der Sekundarstufe Usage count 0
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Opening a Translation Memory
Assume you want to perform the maintenance options listed above on the sample
translation memory. To do this, open the translation memory for maintenance in the
TM side-by-side editor.
1. In the Translation Memories view, click { Open in the Tasks group on the
Home tab. The Open File-based Translation Memory dialog box is
displayed.
2. Select the English-German.sdltmsample translation memory that is
provided with SDL Trados Studio.
..Documents\ Studio 2014\Projects\Samples\SampleProject)\
TMs\English-German.sdltm
O
If the translation memory is already in the navigation tree, double-click the
translation memory or right-click the translation memory and select Open from
the shortcut menu.
The translation memory is opened for editing in the TM side-by-side editor window
and becomes the active translation memory. When you select a row, any system and
custom field values that are assigned to that translation unit are displayed in the Field
Values window.
Qe SDL Trados Studio - Sample Project (=)o ]
Home | View  Adddns  Help ®
W2 @ New - & BatchEdit £ Upgrade Translation Memories | First Page BE2 7 Save ¥ ReverttoSaved N 3
?‘t !7 @ Import §# BatchDelete @ Align Documents € Previous Page p];?f % Add B Import riH_ 3
5;3:;5 e @ Export [ Settings ® Creste AutoSuggest Dictionary | $  Next Page SEE;:: S Delete & Export g:;,;:
Configuration Tacks = Tools Navigation Filters Save
Translation Memories ~ « |Search Details ZalaX
£ Transiation Memories M Filter: [ <no filter> BRSNS
_ Fiter Name <o fiter> e e
i) Language Resource Templates Source Text
English- T
G dltm Search Type | Search egre ™ -
erman.s Case senstive
. ¥ Perfom Search =
e remems) B0,
K — <] 0 »
maintenance. English-German [en-US->de-DE] 4 b ¥ X [Field Values - X
1 Tagung der Gesellschaft fir * | Custom Fields
Conference Verkehrssicherheit Field Value
3 Road Safety Education in our Verkehrserziehung an Schulen L
Schools 3
3 Road Safety Education in our Verkehrserziehung in der
Secondary Schools Sekundarstufe b
4 Road Safety Education in our Verkehrserziehung in der
Primary Schools Grundschule
""""" This conference presents the Auf dieser Tagung wird das neue [p
) Welcome 5 new peducation programmed{ Erziehungsprogrammd{ prasentiert,
unveiled by the Minister for welches letztes Jahr vom
gl Projects Education last year. Bildungsminister vorgestellt wurde._ System Fields
= Hurry, as places are limited! Schnelle Anmeldung wird Field Value
QY Fes 6 empfohlen, da die Teilnehmerzahl Created by CAROL-ANN
@ Revorts begrenzt ist Crested on 18/01/2000 13:18:35
To register, contact your local Lm sich anzumelden, wenden Sie Document structure
Q‘“ Editor 7 branch of the Road Safety sich bitte an die drtliche Vertretung Last madified by STUTTGART\dbrockma
Association. der Gesellschaft fir Lest modified on 1810172000 13:18:35
[ rransiation Memories Verkehrosicherheit. Lsst used by STUTTGARTdbrockma
8 Education Programme Workflow  Ablauf des Erziehungsprogramms b“' used on 10&‘014'200013.1335
Educatien proaramme for Erziehunasorearamm fiir Schiler in 52 <29° count
ns B m—-.
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A Closer Look at the TM Side-by-Side Editor

You can use the TM Side-by-Side Editor to display search results and edit translation
units.

Columns

e The translation unit status column indicates the status of the translation unit. For
example, if it is marked for deletion or has been edited. This is also indicated by
the color in which the translation unit is highlighted.

e To the right of the target language segments is the document structure column.
It displays a code that tells you where the segment text appeared in the source
document from which it was extracted. For example, TC = table cell and H1 =
header 1.

e Thefinal column, custom field values, displays any field values assigned to the
translation unit. This column is only displayed if there are custom field values
assigned to the translation units.

Colors
This color indicates that the column is currently selected.

This color indicates that the translation unit has been modified and that changes
to the translation unit are pending and have not yet been committed (saved).

This color indicates that the translation unit is marked for deletion and that this
deletion has not yet been committed (saved).

TM Window Source Language Target Language
Name Tab Segments Segments
English-German [en-U5->de-DE] s
1 Gatting Started Erste Schritte - ”
2 =3 Asscciation for Road Safety Tagung der Gesellschaft fir .
Conference Verkehrssicherheit
«4 This conference presents the new b Auf dieser Tagung wird das Project
education programme+ unvelled by  neue pErziehungsprogramm Road Safety
3 the Minister for Education last year 4 prasentient, welches
letztes Jahr vom
Bildungsminister vorgestellt
wurde.
3 Time Unrzeit TC+
5 Road Safety Education in our Schools  Verkehrserziehung an
Schulen / / a
/ Document Custom
Translation Structure Field
Unit Status Column Values

Column

Translation Memory Management Quick Start Guide
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Enter
organisation

™~~~

Search results in
the TM side-by-
side editor
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Searching, Editing and Saving Changes in the
Translation Memory

..Documents\ Studio 2014\Projects\Samples\SampleProject\
TMs\English-German.sdltm

Searching the Translation Memory

Assume that you just imported translation units into this translation memory that
were from an English (United Kingdom) — German (Germany) bilingual document.
However, your translation memory is an English (United States) - German (Germany)
translation memory.

You want the imported source text in this translation memory to use United States
spelling. Search for the English spelling of organisation in the source text and change
it to the United States spelling organization.

1. Search for organisation:

e Enter organisation in the Source Text box in the Search Details
window.

e Clear the Case sensitive check box.
e Click Perform Search.

One translation unit has been found containing organisation and is displayed in the
TM side-by-side editor.

Search Details H\
TM Filier: | <no filter> ~|%% T & 8 [ o
Filter Name <no fiter> NOT Condition
I Sgurce Text  organigation I
Target Text
Search Type ’Seard1 entire T -
[7] Case sensttive
i:-f Perform Search
Use wildcards (%)
4 m ¥

4 » ¥ X Field Values
Custom Fields

Field

English-German [en-U5->de-DE]

Organisation

Institution

Translation Memory Management Quick Start Guide
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Editing a Translation Unit

Now that you have located the United Kingdom spelling of the word organisation,
change it to the United States spelling organization.

2. Click in the source segment and type or paste the United States spelling of
Organization.

The color of the translation unit changes to dark yellow and the following icon is
displayed in the translation unit status column. The icon indicates that the translation
unit has pending changes that have not yet been saved.

Qf’

English-German [en-US->de-DE] - X

unit status -~ .4 | organization Institution

Commit (Save)

changes

—

You can also edit translation units in the following ways:

To Do the following
Mark a translation unit for deletion, Click xj in the Save group on the
Home tab.

Assign custom field values to the

. . Use the Field Values window.
translation unit,

Saving Pending Changes

Once you have corrected the text in the translation unit, you next need to save your
changes.

3. Click the mCommit Changes button in the Save group on the Home tab.
The translation unit is now saved with the new spelling.

i)

==

& Mark TU for Deletion %% Find -
# Discard TU Changes & Replace

i

Commit
Changes

Save Editing

-« 1

Translation Memory Management Quick Start Guide
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Filters and Batch Editing
oi

Creating and Applying a Filter

As well as being able to search the source and target text, you can also use filters in
combination with the search feature or by themselves to find certain translation units.
This filters out the translation units that do not match the conditions of the filter.

Assume you only want to view all translations modified by Carol-Ann to ensure the
translations are correct.

..Documents\ Studio 2014\Projects\Samples\SampleProject\
TMs\English-German.sdltm

NOTE If you still have search criteria in the Source Text box, delete it

now.

)
1. In the Search Details window, click the Add Filter icon & to add afilter.

Search Details > 0 X CI|Ck Add
TM Filter; [Caro\" vl'_:\, b | to add a
NOT  Condition ANDIOR new
e T [[]  Lestmodied by = "Carck-Ann’ — condition
Target Text

Search Type [Search entire TM v] /

[ Case sensiive [ Use parentheses in this filter ]I Insert H Edit H Delete ]

Use wildeards (%) [
4 1 3

Add

2. Enter the name of the filter, Carol, in the Filter Name box. The new name is
automatically displayed in the TM Filter box with an * asterisk next to it to
indicate this filter is not saved.

3. Click Add to add a new condition to the filter and open the Add Condition
dialog box.

4. Complete the dialog box with the settings below and click OK to add the
condition.

-

Add Condition

Field: |Last modfied by

Cperatar: [ Equal to

Value

Caral-4nn|

OK || cancel || Hebp

A

5. Click *Fthe save icon to save the filter. The filter is now saved with the
translation memory.

6. Click Perform Search. The translation units that were last updated during
translation by Carol-Ann are displayed.

Translation Memory Management Quick Start Guide
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Batch Editing Translation Units

In Carol-Ann’s translations that were displayed when you applied the filter in the last
section, there are several words that use the old German spelling which contains the

character 8. Assume you want to change those translations to the new spelling SS.
To do this, batch edit a group of translations at the same time.

NOTE There are some German spellings that still contain this character
. Assume for the purposes of this example though, that the new

spelling applies to all Germans words containing B.

Stress the role of Besondere Betonung findet
parents in enforcing  die Rolle der Eltern, die das
14 road safety lber Verkehrss

awareness as part of

Words containing
home life.
16 Vehicle awareness Fahzeugl:e‘wﬁtaein

7. Right-click on the English-German translation memory in the navigation tree
and select Batch Edit from the shortcut menu. The Batch Edit wizard is
displayed on the Batch Edit Script page.

.

Batch Edit S5
Batch Edit Script o=
Specify a batch edit script to be applied to the TM. Gl
Filter: [Carol v]
Continuation: [Nways execute all edit actions in the list for each TU v]
Actions:
hcton Deils
Find and Replace Text In target, replace "R with 'ss’
Delete Al
[ Load... ] [ Save...
Help < Back Mead = Finish l [ Cancel

8. Select the Carol filter from the Filter drop-down list. This will only apply the
batch edit to translation units that were last modified by Carol-Ann during
translation.

Translation Memory Management Quick Start Guide
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9. Click Add and select Find and Replace Text from the drop-down list.

®Tip You can also use Batch Edit to change field values assigned to
translation units and to delete tags in a group of translation units.

10. The Edit Action: Find and Replace Text dialog box is displayed. Complete
this dialog box with the following settings:

e Find what: [} (You can copy and paste this character into the box or
press Alt + 0223 (on the numeric keypad)).

e Replace with: SS (Enter these as lowercase letters)

o If necessary, change the additional settings to match the dialog box below.

Edit Action: Find and Replace Text @

e
T Find and replace text in the source or target translation unit text . There are

r . . 5 .
- options to allow case sensitive finds, as well as regular expressions.

Find what:
[

Replace with:
a3

Search in

) Source @ Tanget

Options
[T] Match case

[T Use regular expression

OK || Cancel || Heb

L A

11. Click OK to add the edit action to the list in the Actions box.

Translation Memory Management Quick Start Guide
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12. Click Finish. The Applying batch edit script page is displayed.

Batch Edit =) Two

o batch edit scri o translation
ving batch edit scrpt -~ ) . il units have
Please wait while the batch edit script is being applied to the translation memory. gy been

updated.

a Running the batch edit seript. e — Edited 2 translation units

Help < Back Mesdt = Cancel

L% A

13. Click Close to close the wizard.

NOTE Changes made by a batch edit are automatically committed and
cannot be canceled.

The words in translation unit 14 and translation unit 15 now have the new German

spelling.
Stress the nole of Besondere Betonung
parents in enforcing  findet die Rolle der Eltern,
14 road safety die d [ihe
awareness as part of Verkehrss has change to ss
home life.
1& Wehicle awareness IFahmeugheuwsstsein

Translation Memory Management Quick Start Guide
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About Importing Data into a Translation
Memory

You can import translation units and their associated data into a translation memory.
The translation units are always imported but the associated data that is imported
varies depending on the file type from which it was extracted.

Supported import types include:

e Translation Memory Exchange Documents (*.tmx, *. tmz.gz)
e  SDL XLIFF Bilingual Documents (*.sdIxliff)

e TRADOStag Documents (*.ttx)

e SDL Edit Documents (*.itd)

NOTE For detailed information on how to upgrade your SDL Trados
2007 and SDLX 2007 translation memories, see the SDL Trados
Studio Migration Guide.

About Importing TMX Files
The following data can be imported from a TMX file:

e Translation units
e Custom fields and their values

e System fields

About Importing Bilingual Files (*.sdIxliff, *.ttx, * .itd)

The following data can be imported from a bilingual file:

e Translation units

e Context information (bilingual files contain a sequence of translation units that is
used for creating context matches in the translation memory based on this
sequence)

NOTE If you are importing data from SDL Trados 2007 and SDLX 2007, it
is often better to import bilingual files instead of TMX files so that
you can import the information needed to create context matches.

Translation Memory Management Quick Start Guide
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Importing a Sample Bilingual File

Assume a customer has asked you to prepare a translation memory for a project. The
project is an update to previously translated documents. They do not have a
translation memory from the project but they do have the bilingual translated files.
Import the data into your sample translation memory so that the content can be
leveraged for translating the updated documents.

1. Openthe Sample EN-DE.sdltm translation memory.

! i ..Documents\ Studio 2014\Translation Memories\Sample EN-
DE.sdltm (This is the sample translation memory you created in an earlier
exercise.)

2. Right-click on the Sample EN-DE translation memory in the navigation tree and
select Import from the shortcut menu. The Import wizard is displayed on the
Import Files page.

e

Impaort

Import Rles
Select the files you want to import into the translation memony.

Files:
CAUsershAdministrator.Documentst Studio 2014 Projects’\Samples’Sample Project\de-DEN\Second| | Add Files..

Add Folder...

e

Help < Back Mead = Finigh Cancel

Translation Memory Management Quick Start Guide
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3. Click Add Files and select the SecondSample.doc.sdlx1iff.

www.sdl.com

“ ..Documents\Studio 2014\Projects\Samples\Sample Project\de-
DE\SecondSample.doc.sdlx1iff.

4. Click Next. The Bilingual Document Import Options page is displayed.

-

Import

Bilingual Document Import Options
Specify import options for the bilingual documents you have selected.

COnly import segments with the following confimation level:
[] Draft

Translated

[] Tranelation rejected

Translation approved

[] Sign-off Rejected

Signed off

Help <Back | [ MNext> rish

L

This page identifies the segments you want to import by their confirmation level
(status). The currently selected statuses indicate that the imported translations must

have one of these statuses.

e Translated — This translation has been confirmed as complete.

e Translation approved — The translation has been approved by the
reviewer.

e Signed off — The translation has been signed off. This is another level of
approval by a reviewer.

2. Accept the defaults on this page and click Next.

Translation Memory Management Quick Start Guide
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The General Import Options page is displayed.

rImpDrt ﬁw

General Import Options =
Specify general import options and click Finish to start importing. ]

Apply Field Values:  Project = "Road Safety” Edit....

[7] Import translation units as plain text
[7] Exclude language variants

[] Ovenwrite existing translation units

[7] Export invalid translation units

BExport Location:

(T

Help Ned> | [ Fnish | [ Cancl

L A

7. Add a field value that indicates that the imported translation units are for the
Road Safety project. The value will be assigned to all imported translation units.

e Click Edit. The Field Values box is displayed. The Project field and Output
Type field that you created earlier are listed.

Field Values [

Field Values:
Field YWalue
Project Road Safety|

[ ok || Cancel || Hebp

e Enter Road Safety in box next to Project in the Value column.
e Click OK to close the Field Values dialog box and display again the

General Import Options page.

Translation Memory Management Quick Start Guide
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3. Click Finish. The Importing page is displayed.

Import ﬁ
Importing —_a
Please wait while the data is being imported into the translation memary. ]
Q SecondSample.docx sdhdiff Read: 43 Imported: 4 Errors: 0
3 Recomputing fuzzy index Done
statistics..
Help < Back leat Cance

b A

This page displays each file being imported and indicates the status of each
import. When the import has finished, the items on this page are listed as
Complete. The results of the import indicate:

e Read 43: This indicates that 43 segments were read in the bilingual file
during the import.

e Imported 4: This indicates that out of the 43 translation units that were
read, only 4 of them were imported. This is because only 4 of the
translations have a status of Translated, Translation Approved or Signed
off.

e Frrors 0: This indicates that there were no errors during the import.
NOTE If you have modified the sample file that you imported, your

results may be different to these.

4. When the import is complete, the Close button becomes available. Click Close
to close the wizard.
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The results of the import are displayed in the TM side-by-side editor. Even though 4
translation units were imported, only 3 appear in the translation memory. This is
because 2 of the imported translation units had the exact same source text and
translation. Therefore, they were merged into 1 translation unit.

Sample EN-DE [en-US->de-DE] v X

Association for Road Safety Tagung der Gesellschaft [ EE Projec

61 : : p Road Safety
Conference fur Verkehrssicherheit
This conference presents the new Auf dieser Tagung wird Project

HiOn Droa Road Safety

P education programmed4 das neue p
unveiled by the Minister for Erziehungsprogramm4{

62 Education last year prasentiert, welches

letztes Jahr vom
Bildungsminister
vorgestellt wurde.

Time Uhrzeit 1€ pProjec
Road Safety

End of Quick Start Guide

Now you know how to create and manage your translation memories in SDL Trados
Studio. For additional information about translation memories in SDL Trados Studio,

see:

SDL Trados Studio Help - This provides additional information about translation
memories. You can access this help system by selecting Help Topics from the
Online Help group on the Help tab in the SDL Trados Studio application.

SDL Trados Studio Migration Guide - This provides information about converting
or upgrading existing translation resources from SDL Trados 2007 and SDLX so
that you can work with them in SDL Trados Studio. You can access this guide
from the Start menu under Programs > SDL > SDL Trados Studio 2014 >
Documentation.

SDL GroupShare Installation Guide — This provides information about upgrading
server-based translation memories from SDL TM Server 2009 to SDL TM Server
2014.

SDL GroupShare Help - This provides information on how to manage your server-
based translation memories in TM Server. You can access this help system by
clicking Help from the SDL GroupShare application.
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